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Honoxenne 06 raexTponnom aokymentoobopore u NOpsAKe ero
ocymecTaennst 8 Mynnunnanssom 610keTHOM 06meoGpasoBaTensnom
yupeaaenun cpenueii o6meobpasosarenpnoii mkose Ne 1 p.n. Yaagaeska

1. O6mmue nosioxenus

I.1. Tlonoxenue 06 a3mexTpoHHOM AOKYMEHTOODOpOTE H MOpsjKe ero
OCYHMICCTBIICHHS B MYHHUMNAILHOM  Olo/keTHoM  obweobpaszoBarensHOM
YUpekAeHHH CpeHel obueobpasoarenshoii wkone Ne r. Tlensst (zamee —
[TonoxeHne) peryimpyer BOMPOCHI, CBS3aHHBIE C BBEJCHHEM 3JIEKTPOHHOI'O
JIOKyMEHTO000pOTa M MOPANKOM ero ocymecTsiachus B8 MBOY COILLI Noe | p.IL
Haanaeska (1asiee — opraHuzanmsi).

1.2. Tlonoxenne pazpaborano B COOTBETCTBHH C:

« Tpynoseim koziekcom Poccuiickoit Meeparyum;

« OeaepanpHeiM 3akoHoM oT 06.04.2011 Ne 63-®3 «O6 EKTPOHHOM
MOAMHCHY,

+» QenepanbubiM 3aKOHOM ot 22.10.2004 Ne 125-03 «06 apXHBHOM JIelie B
Poccuiickoit Menepaummn»;

« @esepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-03 «O I€pPCOHANBHBIX
JAHHBIX».

1.3. B Tonoxenun Henonb3yiotes cieayiome OnpelieIeHus:

INeKTPOHHBII JOKYMEHTO0GOPOT — CO3aHNE, HCTIONb30BAHNE H XpaHeHHe
paboronareneM, pabOTHUKOM HITH JTHIIOM, NOCTYNAIOIINM Ha paboTy, JOKYMEHTOB,
O(OPMIIEHHBIX B 2JIEKTPOHHOM BHJIe Ge3 AyOnupoBanus Ha GyMaXHOM HOCHTEIIe.

JNEKTPOHNLI  JOKyMent (majce — I1) - OKyMeHTHpOBaHHas
HMHOpMaNKs, npeacTaBleHHas B NIEKTPOHHOH (Qopme, TO ecTb B BHZE,
[IPHTOZIHOM  JUIS  BOCIHPHATHA YEIOBEKOM, C MCIOJbL30BAHHEM 3JIEKTPOHHBIX
BIYHCTMTEIBHEIX  MALUMH, a Takke /U Nepejadd MO  HH(MOPMALHOHHO-
TeJIEKOMMYHHKALHOHHBIM CETSM HiH 06paboTku B HH(OPMALIHOHHBIX CHCTEMAX.

Yennennas wexkBaauduunpopanuas NEKTPOHHAS NOANHCH (xanee —
YHOII) — BHA 2NeKTPOHHON nOAMMCH, KOTOpadA: IONy4YeHa B pesyjbTare
KpHnTorpaduyeckoro npeobpazoBaHus HHQOPMALIHH C MCIOJB30BAHHEM KIIOYA
NEKTPOHHOH MOAMMCH; MO3BONSET ONPEACTHTE JIMIO, TMOAMHCABIICE ;
no3BoJisieT OOHAPYXKUTh (DAKT BHECEHHMS H3MEHEeHWi B S/1 nocie MOMeHTa ero
MOAMHCAHHS; CO3AACTCA C HCIIONB30BAHHEM CPEJCTB J1eKTPOHHOMN MOMUCH.



Yceunennasa kKpaau@uUUMPOBAHHAS JJIEKTPOHHAs MNOANMCH (Jajee —
YKD3II) — 351eKTpoHHAs MOANUCH, KOTOpasi COOTBETCTBYET BceM npu3Hakam Y HOII
U CIEAYIOIIUM JOTOJHUTEIbHBIM PU3HAKAM:

¢ KJIFOY TPOBEPKHU 3JIEKTPOHHOM MOJNUCH YKa3aH B KBaJIU(PULIUPOBAHHOM
ceprudukare;

o VISl CO3JIaHMSI M NIPOBEPKHU AJIEKTPOHHOM MOIIMCH HUCIOJIB3YIOTCA CPEICTBA
ANIEKTPOHHON MOJIKCH, UMEIOIINE MOATBEPKICHUE COOTBETCTBUS TPEOOBAHUSAM,
yctaHoBieHHbIM B ®enepanbHom 3akoHe ot 06.04.2011 No 63-®3 «O06
3JIEKTPOHHOU TTOJATIUCH.

IMonnucaHHBIA JIEKTPOHHBIH TOKyMeHT (pajsee — II9/]) — snexTpoHHBIN
JOKYMEHT C MPUCOEIMHEHHOMN AJIEKTPOHHOM MOANKCHIO, KOTOpas Oblia co37aHa Ha
ocHOBe D/] 1 KIIr0o4a 3JIEKTPOHHOU MOJIUCH.

1. UndopmanuoHHasi cuCTEMA IJIEKTPOHHOIO IOKYMEHT0000poTa U
BBe/IeHHE 3JIEKTPOHHOI'0 IOKYMEHT0000pP0Ta B OPraHu3aluu

2.1. ®opmupoBaHUE, UCMHOJIB30BAHUE, JOCTaBKa, OTIpPaBKa U XpaHeHue D]
OCYIIECTBIISTFOTCS CpeJICTBAaMU MHPOPMAIMOHHOM CUCTeMBbI paboToaTens (nanee —
CHUCTEMa 3JICKTPOHHOTO IOKYMEHTO000pOTA).

2.2. JIoCTyIl K CHCTEME JJICKTPOHHOTO JIOKYMEHTOOOOPOTa OCYIIECTBISCTCS
nyteM O(OpMIIEHHSI KOPIIOPATUBHOM YYETHOM 3amUCH Ha KaXKIOro pabOTHHKA,
Y4aCTBYIOIIETO B 3JIEKTPOHHOM JJOKYMEHTOOOOPOTE.

2.3. UtoObl paOOTHMK IMepemiesl Ha AJIEKTPOHHBIM JOKYMEHTOOOOpOT, €ro
YBEIOMJISIFOT B CJIEIYIOIINE CPOKHU:

e B JICHb NpUeMa Ha paloTy U 3a OJUH paO0O4Mii JeHb 0 TOro, KaK JOMYCTIT
paboTHHKA K paboTe ¢ MCIOJIB30BAHUEM DJIEKTPOHHOTO JOKYMEHTO000pOTa, — JJIS
JIUII, MPUHUMAEMbIX Ha paboTy B OpraHU3aIIHIO;

e3a HENENI0 1O JOMycka K paboTe C HCIOIb30BAHUEM JIIEKTPOHHOTO
JTIOKyMEHTO000pOTa — JJIs BCEX paOOTHUKOB OpraHU3aIUH.

2.4. DIEKTPOHHBIH JTOKYMEHTOOOOPOT BBOJMTCS C JaThl, yCTAaHOBJICHHOM
MPUKA30M JUPEKTOpa OpraHU3alliM, B OTHOIIEHWU PAOOTHUKOB, COTJIACUBIIUXCS
HAa  B3auMojeiicTBME ¢  paboTomarereM  IMOCPEICTBOM  BJIEKTPOHHOTO
JOKyMEHTOO0OpOTa, HO HE paHee JHS HUCTEYCHHS CpOKa YBEIOMIICHHS,
yCTaHOBJIEHHOTO B yHKTE 2.3 [lonoxeHnus.

2.5. Tlepexon Ha AIEKTPOHHBINA JOKYMEHTOOOOPOT B OTHOIICHUH KaJPOBBIX
JIOKyMEHTOB ~ SIBIIICTCA JOOPOBOJBHBIM JJIi  paOOTHUKOB OpTaHM3allUud |
OCYLIECTBIISIETCS TOJIBKO MO UX MUCbMEHHOMY COTJIACHIO.

2.6. OtcyrcTBHE coriacusi paOOTHUKA Ha B3aUMOJIEICTBUE ¢ paboToaTesieM
MOCPEACTBOM  3JIEKTPOHHOIO JOKYMEHTOOOOpOTa B OTHOIIEHUM KaJApPOBBIX
JIOKyMEHTOB TIPH3HAETCS OTKAa30M pabOTHHKA OT TaKoro B3ammojencTBus. [lpu
ATOM 3a pa0OTHUKOM COXpaHSETCAd MpaBO JaThb YKa3aHHOE CcOIJlacue B
MOCJIETYIOLIEM.

2.7. Cornacue Ha B3aUMOJIEUCTBHE C paboTojarereM MOCPEACTBOM
AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B OTHOUIEHHWHU KAaJIPOBBIX JOKYMEHTOB HE
TpeOyeTcsi OT JIMI[, KOTOpble MPUHATHI (NMPUHHUMAIOTCS) Ha padbory mocie 31



nexkabps 2021 roma u y KOTOpeIX MO cocrossHuio Ha 31 pexabpst 2021 roga
OTCYTCTBYET TPYAOBOU CTaX.

2. IlepeyeHb 3J1eKTPOHHBIX JOKYMEHTOB H NlepeYyeHb KaTeropui
Pa0OTHUKOB, B OTHOLIEHUH KOTOPBIX OCYLECTBJISIETCS 3JIeKTPOHHbIH
AOKYMEHT0000pOT

3.1. IlepedyeHb »BIEKTPOHHBIX JOKYMEHTOB, B OTHOIICHUU KOTOPBIX
OCYIIECTBIISIETCS AJIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHU3aIluu:

e KaJIpOBbIE JIOKYMEHTHI, 0OpMIIsIEMbIE B COOTBETCTBUU CO CTAThsIMU 22.1—
22.3 TpynoBoro koaekca Poccuiickoit @enepanuu;

e IOKYMEHTBl TI0 OXpaHe TpyJda, 3a HUCKIIOUYEHUEM JIOKYMEHTOB,
MOATBEPKIAIONTUX MTPOXOKIEHNE paOOTHUKOM MHCTPYKTAKEH MO OXpaHe Tpy/a, B
TOM YHCJIE€ KOTOpPbIE PAaOOTHHUK MOAMUCHIBACT JIUYHO;

e TOKYMEHTHI 10 00pa30BaTeNbHON JEATCIHHOCTH, 3a MCKIIOUEHHEM TEX,
KOTOpBbIE JIOKHBI OBITH O(GOpMIICHBI Ha OymMare B COOTBETCTBHHM C IPHUKA30M
TUPEKTOpPA OpraHu3aliy WK 3aKOHOAaTenbCcTBOM Poccuiickon denepaunu;

e TOKYMEHTBI, CBSI3aHHBIC C OpraHu3alueldl MUTaHUS OOYydYaroIIuXcs, 3a
UCKIIFOUCHUEM Te€X, KOTOphIE€ JOKHBI ObITh OQOpMIIEHBI Ha Oymare B
COOTBETCTBUM C TMPUKA30M JIUPEKTOpAa OpPraHU3alMU WM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanum.

3.2. Ilepeuenp kaTeropuii paOOTHUKOB, B OTHOLIEHUU KOTOPBIX
OCYIIECTBIISIETCS DJIEKTPOHHBIN TOKYMEHTOOOOPOT:

 paOOTHUKHU, CBSI3aHHBIE C OPOpPMIIEHHEM, TIOJMMCAHUEM U O3HAKOMJICHHEM C
KaJpOBbIMU JOKYMEHTaMM, JOKYMEHTaMH II0 OXpaHe Tpyda, o00paboTKoii
NEPCOHATBHBIX JaHHBIX, JOKYMEHTOB MO OPraHU3aIlMU TUTaHUSI 00yYaroNInXcs;

o TICJIATOTHYECKHE PAOOTHHKH.

3. Iopsiiok ocymecTBJIeHUS JIEKTPOHHOT0 JOKYMEHT0000poTa

4.1. D]1 y4aCTHUKOB 3JICKTPOHHOT'O JIOKYMEHTOOOOPOTa CO3AI0TCS B CiIydae
WX aJpecoBaHHs paOOTHUKAM, SBIAIOMIMMCS YYaCTHUKAMHU DJIEKTPOHHOTO
JTIOKyMEHTO000pOTA.

4.2. D], ampecoBaHHbIe pPaOOTHUKAM, HE SBJISIONUMCA YyYaCTHUKAMU
AIIEKTPOHHOTO JIOKYMEHTOOOOpOTa, TIEPEeBOMAATCS Ha OyMaXHbIi HOCHTEIb,
MOANUCHIBAIOTCS  COOCTBEHHOPYYHOM TMOJNUCHIO OTBETCTBEHHOrO JMLA U
HampaBJAIOTCA  aapecary. B cucreMe 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
COXpaHsETCs ANEKTPOHHAS KOMHS YKAa3aHHOTO TOKYMEHTA.

4.3. Tlopsinok mMOANUCAHUS JTOKYMEHTOB B CHUCTEME AJIEKTPOHHOTO
JOKyMEHTO000pOTa JOJKEH COOTBETCTBOBAThH MOPSAKY MOJANUCAHUS IOKYMEHTOB
Ha OyMa)KHBIX HOCUTEJISIX, OMPEACICHHOMY B HMHCTPYKIIMU IO JI€IONPOU3BOICTRY,
C Yy4e€TOM OCOOEHHOCTEM, MpeaycCMOTpeHHBIX TpyaoBbIM KojekcoMm Poccuiickoi
denepanum.

4.4. B cucreme 3JIEKTPOHHOIO JTOKYMEHTOOOOpOTa (DUKCUPYIOTCS Jata W
BpeMsl CcO3/aHusi U OTNnpaBku D/, ero perucTpaloHHbI HOMEp, CBeICHUS 00
oTrnpaBuTeie AOKyMmMeHTa ((hamuins, UMs, OTYECTBO (MIPU HAIIMYUU), HA3HAUCHHAS
pOJIb).



4.5. Peructpanus TOKyMEHTOB B CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa
OCYILIECTBISIETCS B COOTBETCTBUU C MPUHIIUTIOM €IMHON PErrucTpaliil TOKyMEHTa
(omHOKpaTHOCTH  3amuicu  WHpopMamuu 0 JOKyMeHTe).  JlOKyMeHT,
3apETUCTPUPOBAHHBI B CHUCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOTa, HMeEeT
€AMHYI0 PETrUCTPALMOHHYIO KapTouky nokymeHTa (manee — PKJI), mobGasnsroTcs
TOJIBKO JIONIOJTHUTENbHBIE CBEICHUS O paboTe ¢ JOKYMEHTOM.

4.6. D]1, nocTynuBIIKE MOCJIE OKOHYaHHUS pabodero HA U B Mpa3gHUYHbIE
THH, PETUCTPUPYIOTCS B TEUCHHE TIEPBBIX TPEX YaCOB CIEAYIOMIETO pabovero THS.

4.7. Tlpu perucTpanuyd OTHIPABISEMOT0 OTBETa HA BXOIAIIUN JOKYMEHT
(mopydeHue) MCHOJHUTENL 00s3aH B ycTaHoBlIeHHOM mnopsigke B PKJl ykazath
CCBUIKY Ha HOMEp M JaTy AOKyMeHTa (IopydeHHs), Ha KOTOPBI MOATOTOBJICH
orBeT. I[lpm »TOM B 00s3aTENPHOM TMOPSIIKE B TEKCTe MHChMa (JIOKIana)
MPOTNHCHIBAETCS HOMEP TOKyMEHTa (TIOPYUYEeHHs1), Ha KOTOPBIN MOJITOTOBJICH OTBET.

[Ipu MOATOTOBKE OJHOTO OTBETa HA HECKOJBKO MOPYYCHUN B TEKCTE MHCHMa
nponuchiBaloTCa Bce mopydeHus u B PKJ[ yka3bIBaroTcsi cChUIKM Ha BCe HOMEpA
JOKYMEHTOB (TTOPYYEHHH ), Ha KOTOPBIC MTOJATOTOBJICH OTBET.

4.8. B3aumojeiicTBie pabOTHHKOB OpPraHU3aldU C CUCTEMOW SJIEKTPOHHOTO
JOKYMEHTOOOOpOTa, B TOM 4YHCJE CO3JlaHue, NpeoOpa3oBaHUE, MOJIUCAHUE U
xpaHeHue D1, ocylecTBIsETCs] B COOTBETCTBUU C MHCTPYKITUEH pa3paboTdnka.

4.9. PaboTHHK 00s3aH 03HAKOMHUTHLCS C Ha3HAUYCHHBIM Ha Hero D)l B cucTeMe
AJIIEKTPOHHOTO JOKYMEHTOOOOpOTa B TEUEHHE pabouero HsA, 3a HCKIIOYEHHEM
JOKYyMEHTOB C TIOMETKOH «CpPOYHO», KOTOpbIe TMOJJIeKaT O3HAKOMIICHHUIO
HE3aMEeIJTUTENIBHO TIOCIIE MTOTYYeHUS.

5. Hoanucanme I/1

5.1. Jlupexrop opraHuzanuud WMWiK  paOOTHUK, MCHOJHSIOUIANA  €ro
o0s3anHOCTH, moamuckiBaeT D/ YKOIL

5.2. PaGotauku opranumzamnuu noxnuceiBaroT D) YKOII, 3a uckmoueHuem
3asABJICHUN, YBEIOMJICHUN, OOpalIeHUd U CITY)KEOHBIX 3aIMCOK, MOIIHNCHIBAEMBIX
IIPOCTOM JICKTPOHHOM MOAMKCHIO, OPOPMIICHHONW B COOTBETCTBUH C MHCTPYKIIUEH
pa3paboTYMKa CHCTEMBI 3JICKTPOHHOTO JJOKYMEHTO000pOTAa.

5.3. KamgpoBbie JOKYMEHTHI TMOJAMHUCHIBAIOTCS C YYETOM OTPAaHUYCHUM,
YCTaHOBJIEHHBIX cTaThel 22.3 TpynoBoro kogekca Poccuiickoit denepaunu.

5.4. DJI mnoamuceIBaeTcs B JCHb €r0 CO3JaHUS, WCIOJIHCHUS WJIH
YTBEPKJICHUS — B 3aBUCUMOCTH OT Ha3HAYC€HUsS JOKYMEHTA W Ha3HAYEHHOUN PO
nuia, padoraromiero ¢ I/1, B cUCTEME 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTAa.

4. UndopmaunoHHas 0€30MaCHOCTb U KOHTPOJIb 00padoTku I/]

6.1. Uudopmarmonnas 6€30MacHOCTh MPH OCYIIECTBICHUU DJICKTPOHHOTO
JTOKYMEHTO000pOTa obecrieurnBaeTCs KOMILJIEKCOM TEXHUYECKUX u
OpraHU3alMOHHBIX MEPOTPUSITUH.

6.2. K TeXHHueCKUM MEpOTPHUSITHUSIM OTHOCSTCS:

e OPraHM3alusl U KMCHOJb30BAaHUE CPEACTB 3AIUTHl UHPOPMAIMU B TMOJTHOM
o0beMe uX PyHKIMOHAIBbHBIX BO3MOKHOCTEHH;

 0OecreyeHne eI0CTHOCTH 00padaThIBaeMbIX JaHHBIX;



o 00ecreueHrne aHTUBUPYCHOM 3aIIUThl THPOPMALIIH.

6.3. K opranu3aiiuOHHBIM MEPONPUATHAM OTHOCSATCS:

¢ KOHTPOJIb  BBINOJIHEHUS  TPeOOBaHU  HOPMATHBHBIX  JIOKYMEHTOB,
perIaMEHTUPYIONIUX 00eCTIeUeHUE 3alUThl HHPOpMAITUY;

o OTIpEICIICHHUE JOJDKHOCTHBIX  JIWIL YYaCTHUKOB ANEKTPOHHOTO
JOKYMEHTOOOOpOTa M OpraHM3aTopa dJEKTPOHHOIO  JIOKYMEHTO00OpOTa,
OTBETCTBEHHBIX 32 0oOecreueHne HH(POPMaMOHHON O€3011aCHOCTH;

¢ YCTAHOBJICHUE TMOpsJIKA PE3EPBHOIO KOMHPOBAHUS, BOCCTAHOBJICHHS M
apXuUBHUpOBaHUs 0a3 JaHHBIX;

e 0OpOpMJIEHHE JOIMyCKa JJIA MPOBEIECHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paboT MPOrpaMMHO-TEXHUYECKUX CPEJICTB.

6.4. Kontponb ¢opmupoBaHusi, nepenayd U ucnoyiHeHus OJ] BO3/IOkKeH Ha
aBTOpa KOHKpeTHOro D/ U pyKoBOAMUTENS OTAENA, B KOTOPOM paboTaeT pabOTHUK,
WIH €T0 HEMOCPEACTBEHHOTO PYKOBOAUTEIS.

6.5. KoHTposib UCTIONMHEHUS JIEKTPOHHBIX JJOKYMEHTOB BKJIIOYAET B CEOsI:

¢ IOCTAHOBKY 3JIEKTPOHHOT'O JIOKYMEHTA Ha yYerT;

¢ MOHUTOPHUHT UCTIOJHEHUS! KOHTPOJIbHBIX MOPYUYEHUHN TOKYMEHTA;

¢ U3BMEHEHHNE KOHTPOJIbHBIX CPOKOB UCTIOTHEHUS JIEKTPOHHOTO JOKYMEHTA;

e CHSITHE UCITOJIHEHHOT'O JIEKTPOHHOT'O JOKYMEHTa C KOHTPOJIS;

e AHAJIM3 X0/ UCTIOJHEHUS FIEKTPOHHOTO TJOKYMEHTA.

5. Iopsinok popMupoBanud e u xpanenus /1

7.1. Ucnonnennsle /] cucremMaTH3WpyroTCs B Jejla B COOTBETCTBUHU C
HOMEHKJIATypol Jnen opraHuszanuu. [Ipm cocTaBieHMM HOMEHKIATYpHl Jeil
yKa3bIBA€TCA, YTO JIEJI0 BEJIETCS B AJIEKTPOHHOM BHUJIE.

7.2. DNEeKTPOHHBIE TOKYMEHTHI MOCJI€ UX UCTIOJHEHUS MOJIJIEKAT XPAHCHHUIO B
CUCTEME IJIEKTPOHHOTO JOKYMEHTOOOOpPOTa B T€UEHUE CPOKOB, IIPEIYCMOTPEHHBIX
3aKOHOJIATEIHCTBOM JIJIsl aHAJIOTUYHBIX JIOKYMEHTOB Ha OYMa>KHBIX HOCUTEIISIX.

7.3. Tlocne wucTedeHUs YCTAHOBIEHHOTO CpPOKa XPaHEHHS AIIEKTPOHHBIX
JOKyMEHTOB Ha OCHOBAaHMM aKTa O BBIJICTICHUU HX K YHHUYTOXCHHIO,
OoQOpPMJICHHOTO H YTBEPKIEHHOTO B YCTAHOBJICHHOM TMOPSJAKE, YKa3aHHBIC
ANIEKTPOHHBIE JTOKYMEHTHI W WHpoOpMamus O HHX, 3aQUKCUpPOBaHHAS B
ANEKTPOHHBIX KapTOUKaX, MOMJIEKAT YHUUYTOXKEHUIO (YIOAJIECHUIO U3 CHUCTEMBI
3JIEKTPOHHOT'O JOKYMEHTO000pOTa).

6. Cirydyam, npu KOTOPBIX JonmyckaeTcsi opopmiienue D] Ha OyMaskHOM
HOCHTeJIe

8.1. JlokymMeHTBI, cO37aBaeMble B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa,
oopMIIstOTCS Ha OyMa)KHOM HOCHUTEJE B CITydasX:

e €CJTM OHM TIO/JICXKAT TMOAMHCAHUIO PAOOTHUKOM, KOTOPBIN OTKAa3alics OT
nmepexoja Ha B3aWMOJICHCTBHE C padOTOJATENIeM MOCPEACTBOM SJIECKTPOHHOTO
JIOKyMEHTO000pOTa;

e €CJTM CHCTEMa JJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBINIIA M3 CTPOS U HE
MO/IJICKUT WCTIPABIICHUIO B CPOK, HA3HAYCHHBIN JJI1 UCIIOJIHCHUS W TIOATHCAHUS

O/,



¢ €CJIM 3TO TPeOyeTCsl B COOTBETCTBUU C MPUKA30M TUPEKTOPA OPraHU3alUH,
JOKAIBbHBIMA HOPMAaTHMBHBIMUA AaKTAMU OPraHU3alMU WX 3aKOHOAATEIHCTBOM
Poccuiickoit @enepauuu.

7. OTBeTCTBEHHOCTH NP padoTe B cUCTeMe IJTEKTPOHHOI 0
AOKYMEHT0000poTa

9.1. OtnpaButens D/] HECET OTBETCTBEHHOCTh 3a COAECPKAHUE SJIEKTPOHHOIO
JOKYMEHTA, pEKBU3UTOB, aIpECaIfI0, KAYeCTBO M KOJTUYECTBO BIOKCHHIA.

9.2. Ionmyyatens DJ] HECET OTBETCTBEHHOCTh 32 HEHCIIOIHEHNE IOKYMEHTA B
YCTaHOBJICHHBIN CPOK, HEBHECEHHE WJIM HECBOCBPEMEHHOE BHECEHHE CBEIICHUH B
DIIGKTPOHHYIO KapTouky OJI, OmuOKHM, IOMyIIEHHBIE TPU PETUCTPALUU U
HeTpaBUILHOM HampasiieHuu DJ1 ampecary.

9.3. PykoBoauTenu HECyT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIO/ICHUE
[TonmosxeHust NOTYMHSIONIMMHUCS UM PAOOTHUKAMH.

9.4. PykoBoauTenu Nnpu yBOJbHEHUH PAOOTHUKOB M OOPMIICHHH Ha paboTy
HOBBIX IO TYMHEHHBIX pabOTHHUKOB 00ecTneunBaroT
ynajieHre/u3sMeHeHne/opopMIIeHHEe YYETHOW 3amucu pabOTHHKA B TEYCHHUE JIBYX
pabounx AHEHW C NaThl YBOJIBHEHHs paOOTHUKA WM TpueMa Ha paboTy HOBOTO
paboTHHKA.

9.5. 3amecturenp JUPEKTOpa IMpPOBEpSET HAIUYUE Yy YBOJBHSIEMBIX
paOOTHMKOB  He3aBeplIeHHbIX OJ M  OpUHMMaeT Meppl 1O  HX
UCTIOJIHEHNIO/3aBEPILIECHNI0 B T€UEHHE TpeX pabouMx JHEH ¢ AaThl yBOJIbHEHMS
PabOTHHUKOB.



